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Follow the same procedures. 
Deal with all suspicions of abuse swiftly.  
Keep an open and enquiring mind, showing vigilance at all times. 
Never promise confidentiality. 

It is essential that we all: 

Thank you for taking the time to read this leaflet and for sharing our
responsibility for our students’ safety and wellbeing. 

 

Ralph Allen Safeguarding Team

If you see, hear or read anything which troubles you do not
ignore it and report your concerns on CPOMS as soon as
possible: 

 Should you wish to consider matters of Safeguarding further please
consult the RAS website, the Safeguarding noticeboard in the staffroom
and the KCSIE document (on our website and in staffroom). 
Our Whistleblowing policy can also be found on our website and on the
Safeguarding board in the staffroom. 

 



Safeguarding and Child Protection Procedures 

Welcome to Ralph Allen School
Ralph Allen School is committed to safeguarding and promoting the welfare of
children and young people and expects all staff, visitors  and volunteers to share this
commitment.
Please read this document carefully before visiting our school.

Establish a safe environment in which all children can learn and develop.
Practice safe recruitment by robustly checking the suitability of all staff,
visitors and volunteers to work with our young people.
Raise awareness of Child Protection issues and provide our students with a
tool kit of skills needed to keep them safe.
Support vulnerable students in accordance with their agreed Child
Protection Plans.
Develop and implement procedures for identifying and reporting cases, or
suspected cases of abuse.

Safeguarding is everyone’s responsibility.
It is up to all of us to ensure the safety of students at all times.

Visiting Ralph Allen School
All adults visiting us need to be aware that they are responsible for their own actions
and behaviour and promote the welfare of children and young people at all times.

All visitors must:

Provide up to date DBS certificates. 
Work in an open and transparent way.
Stay within agreed visiting areas and specified access routes.
Discuss and/or take advice promptly from the member of staff they are visiting or
another senior member of staff about any incident which could give rise to
concern.
Behave in a mature, respectful, safe and fair manner. 
Do not make remarks or “jokes” to students of a personal, sexual, racist,
discriminatory, intimidating, or offensive nature. Do not embarrass or humiliate
students.
Report any infatuations by a student with themselves or a member of staff to our
safeguarding team. This will ensure situations can be handled sensitively and
promptly.
Be aware that breaches in the law and other professional guidelines could result
in criminal or disciplinary action being taken.

At Ralph Allen School we strive to:

DO NOT Instigate physical contact with a student (this applies both on and
off site) unless it is necessary and appropriate for the student’s wellbeing
or safety - as specified in DFE Guidance for Safer Working Practice for
Adults who work with Children and Young People.

DO NOT Respond to verbal or physical contact from students. If this occurs
or you have any other concerns about student behaviour report this
immediately to a member of staff.

DO NOT Make arrangements to contact, communicate or meet with
students outside your work (this includes use of email, text and other
messaging systems and social networking sites). If you need to email a
student for work always use the student’s school email and copy in another
member of staff.

DO NOT Develop ‘personal’ or sexual relationships with students – Sexual
Offences Act 2003.

DO NOT Discriminate favourably or unfavourably towards any child. Treat
all students equally – never build ‘special ‘relationships or confer favour on
particular students and do not give or receive (other than tokens) gifts
unless arranged through the school.

DO NOT Use student names or photographs which would identify their
school or family. This includes leaflets, posters, advertisements,
newsletters, articles, filming and recording etc.

DO NOT Use the internet in any way to disclose the work you do with
students at the school. This includes writing about students or
incidents/events on personal blogs etc. Also power points, websites.

DO NOT Use social networking e.g. Facebook, twitter, Instagram etc. 
       NO STUDENT SHOULD BE “FRIENDS” ON SOCIAL MEDIA WITH STAFF.

All adults who visit Ralph Allen School must ensure their relationship with
students remains on a professional footing. DO NOT:

Tell the student you cannot keep secrets and the information will only
be passed onto staff who need to know in order to help.
Document all information and pass the details on to a member of staff
or the Safeguarding Team. 
Avoid asking a student leading questions.
Avoid attempting to investigate the disclosures.

If a student discloses sensitive information to you, you must:


