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Dear new Year 12 students  

 

Our term begins on Monday 5 September for year 12 students. The school day starts at 8.40am. The Lee Sixth 

Form Centre will be open from 8.15am.  

 

On the first day, all year 12 students will initially meet in the Lee Sixth Form Centre at 8.35am, before going to 

the Dining Hall. You will have a chance to meet your tutors later that morning. On the first day you will be 

given your timetable, planner and some important school diary dates as well as time to complete the other 

necessary registration paperwork. You will be expected to arrive with pens, pencils, one note pad, a reading 

book, an empty folder, a refillable water bottle or drinks container, and a school bag. You will not need PE kit.  

 

Lunch will be served in the Dining Hall. You can bring your own packed-lunch to school if you prefer. Please 

do not bring nuts as students may have allergies.   

 

Tutor group lists will again be displayed in the Lee Sixth Form Centre on the first day. You will be in school for 

the whole day on Monday and hence finish at 3.15pm. The dress code is smart casual. The dress code is on 

the website in the sixth form section. On Wednesday 7 September the school photographer is in to take a 

photograph of you for your ID card.  We will ask you to wear “business dress” on Wednesday. We expect you 

to have a smart business wear outfit to wear as this is required on some selected days during the school year. 

Business style dress means, as examples, a suit, or a jacket, smart trousers/skirt and shirt, or a dress and jacket. 

On most other days smart casual dress is permitted but not ripped denim, torn tights, see-through clothing, 

extremely short skirts, cropped or strappy tops etc. Shorts should be tailored. Septum rings/nose rings should 

not be worn. 

This will sound obvious but, clearly, we do not want to be able to see your underwear so think about the length 

and thickness of your clothing and the appropriateness for a school environment.  

 

Normal lessons will take place on Monday from period 2 until the end of the school day. If you have a study 

period on your timetable, then you will be able to use the hub and study spaces in the first week.  It might be 

a good idea to bring a book for the first couple of days until you have been given set assignments to complete 

by your subject teachers. It is obviously also a good opportunity to talk to each other and introduce yourself 

to students who are new to you. It is a great idea to complete preparation and research during this time. You 

want to be as prepared as you can be for each of your lessons right from the start of the term. Laptops are 

available to use in the Lee Centre once you have your school curriculum network login information.  

 

Students may use their own laptops in school but please check you have your own insurance.  

 

Assembly, tutor time, PSHE and attendance every morning are compulsory- all the details of our expectations 

will be summarised on the first day.  

 

Sixth form students should be enrolled for 640 planned learning hours to be considered full time students under 

our post 16 funding arrangements so you will need to be on site every day for at least the whole morning and 

until your lessons finish at 3.15pm.  Sixth Form students should be available from 8.40am-3.15pm each day. 

Please do not agree to paid employment during this time.  Student will be given detentions if they are late to 

school. 

If you have any questions about independent study time, signing in, PE, Assemblies, House activities, House 

points etc, then you will be able to ask them during tutor time on the first day. 
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If you are new to Ralph Allen School and likely to be collected from school by car, then we suggest you wait 

until 3.25pm. School buses will collect students from the main coach park and these buses arrive at 3.15pm 

and leave at 3.25pm. Buses also pick up/drop off from outside the school gates. 

 

I am looking forward to meeting you all again on Monday 5 September.  

 

The sixth form email is ras-sixthform@palladianacademytrust.com and my email is  

j.haggett@palladianacademytrust.com .   The direct line telephone number for the Sixth Form office is 01225 

838905 or the main school switchboard 01225 832936 ext 258. It is worth noting this number as you may call it 

in future.  If you were unwell or absent, we would ask you to call the Sixth Form Attendance line on 01225 

832936 ext 294. 

 

I hope you will be ambitious and inspired to do your best from the time you enrol. I wish you every success this 

year and hope it is full of challenge, support and reward. Good luck. 

 

Yours sincerely, 

 

 
 

Ms J Haggett 

Head of Sixth Form 

Assistant Headteacher 
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