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Dear Parent/Carer 

 

Work Experience Week: 11-15 July 2022 

 

I am writing to request your support in helping your child to organise their work experience, if they 

haven’t already done so. Work experience week is the week commencing 11-15 July and we would 

like to get all the placements finalised as soon as possible. 

 

Whilst we encourage all students to organise their own work experience, we have found that some 

students need some extra help. We appreciate that it is more of a challenge this year, as many 

people are working from home and there may be some reluctance to have extra people in the 

office. However, many of our students have managed to organise some great placements, through 

continued perseverance.  

 

  We can provide help in school, but would ask that you: 

a) Check whether your child has found a placement 

b)  Encourage your child to make contact with their placement either by phone or email. (Some 

students may require help to draft an email). 

c) Encourage your child to talk to their tutor. 

d) Contact Mrs S Rogers, Teacher in Charge of Careers if they need help in finding a placement. 

She can then arrange an interview with Emma Taylor, our Careers Adviser. 

 

Once your child has had their placement confirmed, they will need to complete the Health and 

Safety form which is  available on the school website under the tab “Parents.” Select Work 

Experience - Year 10”, then scroll to the bottom of the page and click on  Work Placement - Health 

and Safety Form.  Alternatively, copies can be collected from Mrs Rogers and Miss Taylor.  This form 

should be returned to Mrs Rogers as soon as your child’s placement is confirmed. 

 

Undertaking a work placement can be a very valuable experience for students. It deepens their 

understanding about what a career in their placement area involves and provides a chance to find 

their passion. For this reason we encourage all our students to undertake work experience. Our 

designated week of work experience comes very near the end of the school year when all students’ 

exams and controlled assessments for their GCSEs are completed. 

 

Please don’t hesitate to contact me if I can be of help in any way. 

 

Yours sincerely, 

 

Sue Rogers, Careers Lead 

http://www.ralphallenschool.com/uploads/asset_file/3_1598_work-experience-hs-form.docx.pdf
http://www.ralphallenschool.com/uploads/asset_file/3_1598_work-experience-hs-form.docx.pdf

